	BRADFORD MAYDAY 2012
	Date of event: 28th April 2012

	Location: Urban Garden Bradford
	Assessment carried out by: Paul Hoggarth
	Assessment date: 01/04/12

	
	
	
	
	
	
	

	Hazard Identified: Use of marquees

	Risk
	People at risk
	Measures to manage the risk
	Any further actions or information
	Action by:

	
	
	
	
	Who
	When
	Completed

	Collapse of marquee arising from inclement weather, deliberate damage, or unsuitable erection.
	Those within the marquee
	· Use of competent company to erect and dismantle marquee.
· Requirement of risk assessment from above mentioned company.

· Provision of security for the entire duration of the event (from erection to dismantlement of marquee).
	
	
	
	

	Exceeding marquee capacity restricting safe movement and prompt evacuation in the event of an emergency.
	Those within the marquee
	· Establish marquee’s capacity prior to the event.
· On the day monitoring of actual numbers in attendance to ensure capacity is not exceeded (event manager to oversee monitoring arrangements).
· If event is likely to attract large numbers consider entry by ticket only.
	
	
	
	

	Layout within the marquee such as furniture impacting on exits and means of escape.
	Those within the marquee
	· Furniture layout should be planned prior to the event ensuring means of escape are established and maintained.
· On the day supervision should be aware of layout and maintain the agreed layout.
	
	
	
	

	Unauthorised access to the marquee when not in use leading to damage of equipment
	Those accessing marquee and subsequent equipment users.
	· Provision of security for the entire duration of the event in order to restrict unauthorised access particularly overnight.
· Where reasonable remove any equipment that may present greater risk and securely store elsewhere.
	
	
	
	

	Sources of ignition within the marquee such as heaters, cooking appliances, electrical equipment causing fire to start and spread.
	Those within the marquee
	· Ensure marquee is made from fire retardant material.
· Ensure all electrical equipment is checked and tested by competent person.

· Naked flame appliances not permitted within the marquee.
· Stewards to ensure strict no smoking policy is enforced.

· Adequate fire fighting equipment is available within close proximity to marquee.
	
	
	
	

	Tripping over guy ropes and other marquee supports.
	Anyone outside the marquee
	· Guy ropes etc to be clearly identified.
· Activities outside the marquee to be kept away from guy ropes etc.
	
	
	
	

	Electrical appliances e.g. lighting, supply cables etc in unsafe condition.
	Anyone in contact with appliances.
	· Incorporate appropriate level of protection e.g. reduced voltage, RCD.
· Appliances should be appropriate to the environment.

· Appliances to be checked and maintained by competent person.
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Hazard Identified: Generators

	
	
	
	
	
	
	

	Risk
	People at risk
	Measures to manage the risk
	Any further actions or information
	Action by:

	
	
	
	
	Who
	when
	completed

	Fire arising from inappropriate use of petrol or diesel generator.
	Anyone using or close to generator.
	· Generators to be pre-filled with fuel, no fuel to be stored on site during the event.

· Generators to be located away from fire hazards such as tents, marquee.

· Signage and monitoring to ensure no smoking within the vicinity of the generator at all times.

· Where refuelling of generator is necessary it should be undertaken by competent person.
	
	
	
	

	Exposure to fumes
	Anyone using or close to generator.
	· Generator to be positioned in well ventilated area.
	
	
	
	

	 Contact with unsafe supply cables.
	Those in contact with the cables.
	· All cables to be supplied in safe condition and checked prior to use by competent person.
· Cables should be appropriate for outdoor use.

· Cables located away from possible causes of damage such as walkways.

· Where cables are exposed to possible damage appropriate protective covers, sleeves etc will be used.
	
	
	
	

	
	
	
	
	
	
	

	Hazard Identified: Portable electrical appliances and outdoor environments

	
	
	
	
	
	
	

	Risk
	People at risk
	Measures to manage the risk
	Any further actions or information
	Action by:

	
	
	
	
	Who
	When
	Completed

	Appliances, supply cables etc in an unsafe condition or not suitable for outdoor environments.
	Anyone using or coming into contact with appliances, cables etc.
	· Appliances etc suitable for outdoor environment.
· Appliances etc in safe condition, maintenance up to date (PAT) and checked prior to use.

· Appliances etc positioned away from areas where they are susceptible to damage, and appropriately protected.
· Power should be battery, reduced voltage or RCD protected.

· Appliances not to be used in damp or wet conditions unless appropriately protected.
	
	
	
	

	Trailing cables across walkways etc and people tripping over them.
	Anyone using or coming into contact with appliances, cables etc.
	· Cables, plugs etc positioned away from areas of potential damage.
· Unavoidable trailing cables across walkways covered with cable matting/protectors.
	
	
	
	

	
	
	
	
	
	
	

	Hazard Identified: Event attendees or participants sustaining injury or becoming ill

	
	
	
	
	
	
	

	Risk
	People at risk
	Measures to manage the risk
	Any further actions or information
	Action by:

	
	
	
	
	Who
	When
	Completed

	Attendee or participant unsure of how to access first aid assistance or delay in getting first aid assistance to them particularly in a life threatening situation.
	Person requiring first aid assistance.
	· First aid personnel specifically assigned to the event.
· Stewards aware of first aid arrangements and locations.

· Stewards with first aid qualifications to be identified and located at key locations.

· Adequate first aid equipment to be available.


	
	
	
	

	
	
	
	
	
	
	

	Hazard Identified: Unfamiliarity in emergency evacuation situation

	
	
	
	
	
	
	

	Risk
	People at risk
	Measures to manage the risk
	Any further actions or information
	Action by:

	
	
	
	
	Who
	When
	Completed

	No or delayed response through people not recognising or unsure of actions to take in emergency situation requiring evacuation.
	Events attendees and participants, those responding to situation.
	· Emergency evacuation arrangements established ahead of event including how to raise alarm.
· All exit routes clearly signed and easily identifiable.

· Stewards should have received necessary briefing to carry out evacuation effectively.
· Stewards present to monitor event and assist attendees should evacuation be required.
	
	
	
	

	
	
	
	
	
	
	

	Hazard Identified: Availability of food and drink

	
	
	
	
	
	
	

	Risk
	People at risk
	Measures to manage the risk
	Any further actions or information
	Action by:

	
	
	
	
	Who
	When
	Completed

	Food poisoning from incorrectly prepared handled or stored food.
	Food consumers
	· Ensuring food handling, preparation and cooking carried out by competent personnel.

· Adequate washing and hygiene facilities. 
	
	
	
	

	Individuals consuming too much alcohol and becoming aggressive towards others or acting in an unsafe manner.
	Individuals and anyone coming into contact with them.
	· Ensure necessary licensing requirements are adhered to.
· Depending on audience profile registered door staff maybe appropriate.
	
	
	
	

	
	
	
	
	
	
	

	Hazard Identified: Noise

	
	
	
	
	
	
	

	Risk
	People at risk
	Measures to manage the risk
	Any further actions or information
	Action by:

	
	
	
	
	Who
	When
	Completed

	Hearing damage from exposure to loud music.
	All staff particularly stewards and bar staff as well as members of the public who may suffer permanent or temporary hearing damage from exposure to loud music.
	· Staff rotation between quiet and noisy areas.
· Staff known to be at particular risk provided with ear plugs.

· Ensure the event equivalent continuous sound level in any part of the audience area does not exceed 107 dB (A) and the peak sound pressure level does not exceed 140 dB.
· Consider the use of noise limiters/compressors.

· Regular checks of sound system to ensure correct balance/proper control.
· Members of the public prevented from getting closer than 1m from speakers.


	
	
	
	

	
	
	
	
	
	
	

	Hazard Identified: Temporary structures (Maypole)

	
	
	
	
	
	
	

	Risk
	People at risk
	Measures to manage the risk
	Any further actions or information
	Action by:

	
	
	
	
	Who
	When
	Completed

	Collapse of structure
	Events attendees and participants.
	· Temporary structures to be erected by competent person/contractor.
· Check weather forecast and determine the maximum wind speed the structure can safely withstand.

· Make contingency plans to enable closure of structure in adverse weather conditions.

· If the maximum safe wind speed is exceeded the use of the structure should cease, the area cleared and the structure dismantled.

· Regular checks made on structure by competent person throughout the event.
	
	
	
	

	
	
	
	
	
	
	

	Hazard Identified: Temporary staging equipment.

	
	
	
	
	
	
	

	Risk
	People at risk
	Measures to manage the risk
	Any further actions or information
	Action by:

	
	
	
	
	Who
	When
	Completed

	Collapse of staging
	Events performers, attendees and participants
	· Stages to be erected by a competent person/contractor.
· Regular checks made on structure by competent person throughout the event.

· The stage must be adequately designed to withstand loads such as sound equipment etc.
· Provisions to prevent members of the public from climbing onto the stage.
	
	
	
	

	Slips and trips
	Events performers, participants.
	· Safe access and egress established.
· Consideration of stage layout to reduce trip hazards from microphone cables etc.

· Provision of adequate lighting.
	
	
	
	

	
	
	
	
	
	
	


EMERGENCY PLAN
	
	Requirement
	Comments

	1
	How will people be warned if there is a fire or other emergency such as a bomb warning?


	· Depending on the source of the fire/hazard and an assessment of the risk involved, a decision will be made by the Event Manager in liaison with others to determine whether a full evacuation is required.

· Should a full evacuation be required announcements will be made via the PA system.

· In the event of a power failure stewards will be used to raise the alarm.

	2
	Where will people assemble after they have left the site?
	· Stewards will guide all attendees and participants to Market street/Lower Kirkgate making sure they are always moving away from the source of the hazard.
· Designated access points for the Emergency Services should be kept clear.
· The event manager will liaise with the emergency services to determine the routes they will be taking into the site.

· Attendees and event participants will be directed to leave the site avoiding any route that will be used by emergency vehicles.

	3
	What are the procedures for checking whether the site has been fully evacuated?
	· A sweep of the site will be carried out by stewards (appointed Fire Marshals) reporting back to the Event Manager.

	4
	What training will staff/volunteers receive on the emergency plan and when will this be given?
	· Written instructions will be distributed to stewards at a briefing on the morning of the event.

	5
	How will the fire and rescue service and any other necessary services be called and who will be responsible for doing this?
	· Stewards are requested to remain vigilant at all times and to report anything unusual or of concern to the Event Manager.
· Event Manager will contact the necessary services via mobile phone.

	6
	What are the arrangements for fighting fire? 
	· Only Fire & Rescue Services will fight fires.
· Extinguishers and other fire fighting equipment will be available to assist in escape.

· Access for Fire & Rescue Services will be maintained by the Event Manager with assistance from stewards. 

	7
	What are the arrangements for people at risk (children, vulnerable people, and people with disabilities)?
	· Stewards will assist any unattended children or people with disabilities and direct them away from any danger.

	8
	What are the arrangements for lost/found children?
	· It is important to note that at events lost children reported are usually found again in 15 minutes however on  receiving a report of a lost child event stewards should remain calm and ask questions as to where the last place was they were seen and if  they have contacted home to see if the child has returned. Get a full description of the child and inform the Event Manager who will organise a message to be given out via the PA system. If the child is lost for more than 30/60 minutes the police are to be contacted.
· For found children try to establish a name, age and where they last saw their parent/carer and if they know their phone number. Stewards are advised not to be alone with a child but to request assistance from another steward whilst waiting with the child. The Event Manager will be informed and arrange for a message to be given via the PA system (Childs name should not be mentioned in any communications). 


	9
	What are the arrangements for medical emergencies?
	· A first aid team from ML Services will be on site. If Stewards witness or receive a report of an incident they should contact the first aid team. Stewards to remain with the injured person until medical assistance arrive. If injured person is taken to hospital relatives (if not present) should be advised. The incident must be recorded by the Event Manager.
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