
JOB VACANCY





Administrator, 


Refugee New Arrivals Project, Sheffield





(working to enable asylum seekers and refugees to access education, training and volunteering opportunities in Sheffield)





To support all aspects of our work, encompassing a variety of administrative, financial and reception duties





Salary range  £14, 364 - £17, 469.  35 hrs per week. Contract until April 2007.  





Closing date Thursday 6th October





Applicants from refugee, black or ethnic minority backgrounds encouraged to apply.





For application form/details to be sent by post, write to: Refugee New Arrivals Project, Scotia Works, Leadmill Road, SHEFFIELD S1 4SE or telephone 0114 241 2785 or email: admin@new-arrivals.org.uk








                                                                           



































