Communal Cleaning Tasks – Scotia Works (Friday 13th January??)

Kitchen

Fridge 1 - empty/defrost and clean

Fridge 2 - empty/defrost and clean

Bins - empty and clean (Dan to buy new green or blue ones with lids?)

Floor - clean thoroughly

All surfaces – clear all surfaces (identify ‘owners’ of all utensils left on top of surfaces/’organise’ into ‘unclaimed- please- put –away’ pile and put away rest) then clean thoroughly

ALL TENANTS – CLAIM ALL UTENSILS LEFT ON SURFACES/ CLEAR OUT AND CLEAN CUPBOARDS/THROW AWAY ALL OLD STUFF IN BOTH FRIDGES

Communal areas

Meeting room - dust and thoroughly clean ledges/windows/door/all surfaces 

Training room - dust and thoroughly clean ledges/windows/door/all surfaces

Interview room - dust and thoroughly clean ledges/windows/door/all surfaces

Post room - dust and thoroughly clean ledges/windows/door/all surfaces

‘Corridors’ - dust and thoroughly clean ledges/windows/door/all surfaces

Stairs at front of building - clean rubber stair ‘edges’ 

Stairs at back of building - clean rubber stair ‘edges’ 

Toilets grd floor - dust and thoroughly clean ledges/windows/door

Toilets 1st floor - dust and thoroughly clean ledges/windows/door

Front and back doors - dust and thoroughly clean ledges/door

CARPETS – AWAIT NEWS FROM DAN RE HIRE OF CARPET CLEANER? 

