



                                         Full-time Administrator                     


Refugee New Arrivals Project, Sheffield


(helping refugees and asylum seekers into education, volunteering and employment)





We need someone with excellent administrative and IT skills to assume responsibility for smooth running of our office base.





Salary range  £14,787 - £17,985; 12 month contract (in first instance)





Closing date: 12pm Friday July 13th





Applicants from refugee, black or ethnic minority backgrounds encouraged to apply.





To receive an application pack, by post, telephone 0114 241 2785 or email: admin@new-arrivals.org.uk with your postal address.

















                                                                           



































